CTEMHEHCBKA CIJTIbCbKA PAJA
3AMOPI3bKOTI0O PANOHY 3AMOPI3bKOT OB/NACTI
WICTAECAT YETBEPTA NMO3AYEPIOBA CECIA AEB'ATOIO CKNMNKAHHA

PILWEHHA
20 TpaBHA 2026 poKy c. CtenHe Ne 6

Mpo 3aTBepA)XeHHs PernameHTy po6oTu Bigginy «LleHTp HajaHHS aAMiHICTPaTUBHUX
nocnyr» BMKOHABYOro KoMiTeTy CTeMmHEHCbKOI CifibCbKOT paan 3amnopi3bKoro paioHy
3anopi3bKoi 06nacTi

3 MeTOoW HanexHoi opraHizauii po6oTn «LleHTpYy HagaHHA agMiHICTpaTUBHUX
Nnocnyr» BUKOHaBYOro KOMiTeTy BUKOHaBY0ro Komitety CTeMHEHCLKOT Ci/ibCbKOT pagun
3anopisbkKoro palioHy 3anopisbkoi o06nacTi, Kepyw4yucb cTatTeto 26 3akKOHy YKpaiHu
«Mpo micuese camoBpAayBaHHSA B YKpaiHi», CTeNHeHCbKA CiflbCbKa paga

BUPIWWNNA:

1. 3arBepanTun PernameHT po6oTu Bigainy «LleHTp HafaHHA aAMIHICTPaTUBHUX NOCAYT»
BMKOHABYOro KomiTeTy CTenHeHCbKOT CinbCbKOT paanM 3anopi3bKoro panoHy
3anopisbkoi o6nacti (LopaeTocA).

2. [OopyunTtn HavanbHuKy Bigginy OneHi KAHAWBKI opraHisyBatn po6oty «LleHTpy
HaflaHHA aAMIHICTPATUBHUX NOCAYT» BUKOHABYOro KOMiTeTy CTENHEHCHKOT Ci/ibCbKOT
pagn 3anopi3bKoro pamoHy 3anopi3bKoi 06nacTi BigMNOBIAHO 4O 3aTBEPAXEHOr0 LUM
pilleHHAM PernameHTy po6oTu.

3. KOHTpPO/b 332 BUKOHAHHAM pilleHHSA MOKNaCTU Ha CiflbCbKOro ronoBy.



3areepaykeHo

piweHHAM CTenHEeHCbKOT
CiNbCbKOT pagu

Bifg 20.05.2026 p. Ne 6

PEFTNAMEHT

po6oTw Biadiny «LLeHTp HagaHHS aAMiHICTPaTUBHUX MOCYr» BUKOHABYOro KOMITETY
CTenHeHCbKOT CiNbCbKOT pagn 3anopisbKoro panoHy 3anopisbKoi 061acTi

3arasibHa 4yacTuHa

1 Lleii pernameHT BM3Ha4yae MNOPAAOK opraHisauii po6otn Bigainy «LLeHTp HagaHHSA
aAMIHICTPaTUBHMX MNOCNYr» BUKOHABYOro KOomiTeTy CTenHeHCHKOT CifibCbKOT pagn 3anopisbkoro
paiioHy 3anopi3bKoi obnacTi (gani - UeHTp), NOpAAOK Ain afgMiHICTPaTOpiB LEHTPY Ta iX
B3aEMOLIT i3 Cy0’eKTaMWN HafaHHS aAMiHICTPaTUBHUX MOC/YT.

2. Y UbOMY perfiaMeHTi TEPMIHWN BXMBaOTbCA Y 3HAUEHHI, HaBeeHOMY B 3aKOHI YKpaiHu
«[po aAMiHICTPaTUBHI NOCAYTN».

3. HagjaHHA afMiHICTpaTUBHUX MNOCAYr Y UeHTPi 34INCHI0ETLCA 3 LOTPUMAHHAM TaKmUX
NPUHLKMIB:

BEPXOBEHCTBA NpaBa, y TOMY YNC/i 3aKOHHOCTI Ta PUANYHOT BU3HAYEHOCTI;
cTabiNnbHOCTI;

piBHOCTI nepes 3aKOHOM;

BIAKPUTOCTI Ta NPO30POCTi;

onepaTMBHOCTI Ta CBOEYACHOCTI;

[OCTYMHOCTI iH(opMauil Npo HafaHHA aAMiHICTPaTUBHUX NOCAYT;
3aXULLEHOCTI NepCcoHaIbHUX AaHUX;

pauioHanbHOT MiHIMI3aLiT KiIbKOCTI AOKYMEHTIB Ta NpouegypHUX Aid, Wo BMmaratoTbCs
ANna OTPUMaHHSA afAMiHICTPaTUBHUX NOCAYT;

HeyrnepeaXeHOoCTi Ta CnpaBesIMBOCTI;
[LOCTYMHOCTI Ta 3pYYHOCTI 4719 Cy6’EKTIB 3BEpPHEHHS.

4. LleHTp Yy CBOI AianbHOCTI KepyeTbCsl KOHCTUTYLIE Ta 3aKoOHaMW YKpaiHW, akTaMu
Mpe3sngeHTa YKpaiHn i KabiHeTy MIiHICTpiB YKpaiHW, akTaMy UeHTpaslbHUX Ta MiCLEBUX
OpraHiB BMKOHABYOT BMafAW, OpraHis MiCLEeBOro caMoBpsifyBaHHSA, MOJIOXEHHAM MpPOo LEeHTp Ta
pernameHToM LIeHTpY.

BuMOru o NpUMILLEHHS!, B SKOMY PO3MilLLYETbCS LIEHTP

5. LleHTp po3MilLy€eTbCs B LEHTPa/IbHIN YacTUHI ¢. CTenHe 3 PO3BUHYTOK TPaHCMOPTHOO
IH(PPaCTPYKTYpOI0.

Ha Bxo4i p[o0 npumiweHHs (Byaisni) po3miwyeTbca  iHpopmaliliHa BMBICKa 3
HaliMeHyBaHHSIM LEHTPY Ta rpaikom oro po6oTtu.

pathik pobOTM LEHTPY 3aTBEPLKYETHCA OPraHoM, L0 YTBOPUB LEHTP, 3 ypaxyBaHHAM
BMMOT 3aKOHY YKpaiHu «[Mpo agMiHICTpaTUBHI MOCIYTU».



Bxig [0 UeHTpy o6nawtoBaHWi NaHAycoM pAnsa oci6 3 0OMeXeHUMU (isnYHUMK
MOX/INBOCTAMMU.

Ha npwunerniii o ueHTpy TepuTtopii nepefbayaeTbcs Micue Anst 6e30MaaTtHOT CTOSAHKK
aBTOMOGI/IbHOro TPAHCMNOPTY CYy0’EKTIB 3BEPHEHHS.

6. MpUMILLEHHA LEeHTPY NOAINSAETLCA Ha BIAKPUTY Ta 3aKPUTY HacTUHW.

Y BIAKPUTIA YacTUHI 34INCHIOETLCA MPUIAOM, KOHCY/NbTYBaHHS, IH(OPMYyBaHHA Ta
o6cnyrosyBaHHA Cy6’eKTiB 3BepHeHHS npauiBHUKamMu LeHTpY. Cy6’eKTW 3BEpPHEHHA MalTb
6e3nepeLlKoAHNI A0CTYN A0 TaKOT YaCTMHMW LEHTPY.

BigKpuTa yacTMHa BK/OYAE:

CeKTOop npuinomy;

CeKTop iH(hOpMYyBaHHS;

CEKTOp OYiKyBaHHS;

CeKTop 06CNyroByBaHHs.

BigkpnTa yacTMHa po3milleHa Ha NepwomMy nosepci oyaisni.

3akpuTa YacTUHa npu3HayeHa BUKIHOYHO 4718 ONpaLioBaHHA JOKYMEHTIB, MOWTWN, HafaHHSA
KOHCY/bTalil 3 BUKOPUCTAHHAM TeNeOHHOro 3B’SI3KY, a TaKOX 30epeXXeHHA AOKYMEHTIB,
crnpas, XXypHanis 06/iky/peectpayii (po3milleHHS apxiBy).

Bxia [0 3aKpMTOT YaCTUHM LIEHTPY Cy6’€KTaM 3BepPHEHHS 3a00POHSETLCS.
3akpuTa YacTuHa Moxke 6yTu po3MillleHa Ha rneplioMy abo Ha gpyromy rnosepci 6ygisni.

7. B cekTopi npuiiomy 3A4INCHIOETHCA 3arasibHe IH(MOPMYBaHHSA Ta KOHCY/IbTYBaHHS
Cy0’EKTIB 3BEPHEHHSA 3 NMUTaHb PO6OTU LEHTPY.

8. CekTop iHpopMyBaHHA 06/1alITOBAHUI 3 METOK O3HANOMNEHHS CY0’EKTIB 3BEPHEHHS 3
NOpsSiAKOM Ta YMOBaMM HafaHHS aAMiHICTPaTUBHMX MOCAYT.

Y ceKkTopi iHhOpMYyBaHHS PO3MILLYOTbCS iH(GOPMaLiAHI CTEHAWN, WO MICTATb aKTyasbHY,
BUYepnHy iH(opMaLito, HeOOXIAHY AN OAepPXaHHA aAMIHICTPATUBHUX MOCYT.

CekTop iH(hopMyBaHHS 061alITOBYETLCA CTOMAMW, CTibUAMK Ta 3abe3nevyyeTbes
KaHUEeNAPCbKMMN ToBapamMu A/15 3anoBHEHHS CYy6’eKTaMW 3BepHEHHA HEOOXiAHNX AOKYMEHTIB.

9. CeKTOp O4iKyBaHHSA pPO3MILIYETLCA B MNPOCTOPOMY MPUMILLLEHHI, N/oWa SAKOro
BM3HAYAETLCA 3a/IeXKHO Bif KINIbKOCTI 0Ci6, AKi 3BepTalTbCA A0 LEHTPY MPOTArOM AHS, Ta
06/1aWTOBYETLCS B AOCTATHIM KifIbKOCTI CTINbUAMMK, Kpicnamu .

10. CekTop 06CnyrosyBaHHSI YTBOPEHWIA 3a MPUHLWMNOM BiAKPUTOCTI PO3MilLlEHHS
po6oumnx micub. KoxkHe poboue Micue Ana npuitoMmy cy6’eKTiB 3BEpHEHHS Mae iH(opmaLiiny
TabMUKyY i3 3a3HAYeHHAM HOMepa Takoro Mmicus, npissuuia, iMeHi, no 6aTbKoOBi Ta nocagu
agMiHicTpaTopa LEeHTpy.

11. Mnowa ceKTOpiB O4YiKyBaHHA Ta 06CMYyroByBaHHS MOBUHHA OYyTWM [OCTATHLOK AN
3a0€3nNeYeHHs 3pYYHMX Ta KOMMOPTHMUX YMOB [Ans NPUAOMY CYO6'€KTIB 3BEPHEHHS i poboTun
afIMIHICTPaTOPIB LEHTPY.

3aranbHa nnouia CeKTopy 04YiKyBaHHSA Ta 06C/NYyroByBaHHS NMOBWUHHA CTAHOBUTU HE MeHLUEe
30 KkB. MeTpiB.

12. Ha iH(hopmaLinHOMy cTeHZi po3MilLyeTbCA iHOpMaLLisi, 30Kpema, npo:

HaliMeHyBaHHSA LeHTPY, MOro micLe3HaxopKeHHs, HOMepu TenedoHiB 4Ns AOBIAOK, dakcy,
aapecy Beb6-caiiTy, eNleKTPOHHOI NowTy;



rpagik po6oTun ueHTpy (MPUIROMHI AHI Ta TOAVHW, BUXIAHI AHI);

nepenik aAmiHICTpaTUBHMUX MOCAYr, $Ki HajalTbCA 4epe3 LUEHTP, Ta BignosigHi
iH(hopMaLiHi KapTKM agMiHICTPaTUBHUX NOCAYT;

CTPOKW HafaHHSA aaMIiHICTPATUBHUX MOCYT;

6naHKM 3afB Ta IHWMX [OKYMEHTIB, HeobXigHWX [ANS 3BEPHEHHS 3a OTPUMAHHAM
afiMiHiCTPaTMBHUX NOCNYT, a TAKOX 3Pa3Ku TX 3arMOBHEHHS;

NNAaTiXHI PEKBI3UTU A4 ONNATU NNATHUX aAMIHICTPATUBHUX MOCAYT;
CYNYTHI NOCNYTK, AKi HaAAaTbCS B NPUMILLLEHHI LLEHTPY;

npissuuie, im’d, no 6aTbKOBi KepiBHMKA LEHTPY, KOHTaKTHI TeneoHW, agpecy
€NeKTPOHHOT MOoLTH;

KOPUCTYBaHHA iH(opMaLinHumm TepMiHanamu (y pasi ix HasBHOCTI);

KOpPUCTYBaHHSA aBTOMaTM30BaHOK CUCTEMOIO KepyBaHHS veproto (y pasi 1T HaABHOCTI);
MOMOXEHHA NPO LLEHTP;

pernameHT LeHTpY.

13. Mepenik agMiHICTPaTUBHUX MOCAYr, AKi HafalTbCA 4vepe3 UEeHTP, MOBUHEH
po3MillyBaTUCA Y AOCTYNHOMY Ta 3py4HOMY A5 Cy6’eKTIB 3BEPHEHHS Micli. AAMIHICTpaTUBHI
Nnocnyru B nepeniky rpynytTbCsa 3a MOAEN/IIO XUTTEBUX CUTYaLii cy6’ eKTiB 3BepHEHHSA Ta/abo
chepamMn NpaBOBIAHOCUMH (3aKOHOAaBCTBa), Ta/abo Cy6’eKTaMn HafaHHA afAMiHICTPaTUBHUX
nocnyr.

14. bnaHKu 3aaB, HeobXigHI ANS 3aMOBMIEHHA aAMIHICTPATUBHUX NOCNYT, PO3MILLYIOTLCA Y
CeKTopi iH(hOpMYyBaHHSA Ha CTeHJax-Hakonuyysadax abo crefnaxax i3 Bi/ibHUM LOCTYNOM A0 HUX
Cy6’€eKTiB 3BEpPHEHHS.

15. Ha OCHOBIi Y3rofpKeHuX pilleHb i3 cy6’eKTamMn HaJaHHS agMiHICTpaTUBHUX MOCAYT Y
LeHTPi MOXYTb HagaBaTuCs aMiHiCTpaTUBHI nocnyru 6esnocepeHbO TaKUMK Cy6’eKTaMu.

IHpopmaLiiHa Ta TEXHOOMYHa KapTKM aAMiHICTPaTUBHUX
nocnyr

17. OpraH, W0 YTBOPUB LEHTP, a TaKOX KEePIBHUK LLEHTPY MOXYTb BHOCUTWU CY6’€KTOBI
HagaHHA aAMIHICTPaTUBHOI MNOCAYrM Npono3nuil WoA0 HeoO6XigHOCTI BHECEHHS 3MiH [0
3aTBEPIXKEHUX [H(OPMaLIMHUX Ta TEXHONMOTIYHUX KapTOK afMiHICTpaTUBHUX nocnyr (y ToMy
yuncni ona SOKYMEHTIB [03Bi/IbHOI0 XapakTepy y cihepi rocnofapcbKoi AisnsHOCTI).

18. Y pasi BHECEHHS 3MiH [0 3aKOHOAABCTBa WWOA0 HafaHHA aAMiHICTPaTUBHOI NOCAyrn
Cy6’eKT Ti HajaHHA CBOEYACHO IH(OPMYE NPO Le opraH, Wo YyTBOPMB LEHTP, a TaKOX KepiBHUKa
LeHTpY, roTye Npono3uuil WoLO0 BHECEHHA 3MiH A0 iH(hopMauiinHuX Ta/abo TeXHOMOTriYHMX
KapToK 3rigHo i3 3aKOHOaBCTBOM.

Po6oTa iH(hopmaLiiHOro nigpo3ainy ueHTpy

19. Ans HagaHHS A0MOMOrM cy6’eKTam 3BEPHEHHS Y KOPUCTYBaHHI iH(opMaLinHUMK
TepMiHanaMmm Ta aBTOMAaTM30BaHOK CUCTEMOK KepyBaHHS 4eproto (y pasi X HasBHOCTI),
KOHCY/NbTYBaHHA i3 3ara/ibHUX MNWUTaHb OpraHisauil poboTW LEHTPY Ta MNOpsAKy npuiiomy
Cy6’€KTIB 3BEpPHEHHS Y LEHTPI MOXKe YTBOPHOBaTUCS iHDOpMaLiiHMA Nigpo3ain.

IHthopMaLiiHWIA NiAPO3AIN LEHTPY TakoX:



iHPOPMYE 32 YCHUM KJI0MOTaHHAM CYy6’eKTa 3BePHEHHS NPO Ha/IeXHICTb NOPYLUEHOrO0 HUM
NUTaHHSA 40 KOMMEeTeHUIT LeHTpy;

KOHCY/NbTY€e Cy06’€KTIB 3BEPHEHHSA LWOAO MOPSAKY BHECeHHs nnatn (afMiHICTPaTUBHOIO
360py) 3a HagaHHsA NAaTHUX agMIHICTPaTUBHWUX MNOCAYT, HaAae iHQOpPMaLito Mpo MAaTDKHI
PeKBIi3UTN 4NA CNAaTy agMiHICTPaTUBHOTO 360pY;

Hadae iHWY iH(opMaLito Ta 4ONOMOry, Wo HeobXigHI Cy6’eKTaM 3BepPHEHHS A0 MpuUAoMy
TX afMiHICTPaTOPOM.

20. OpraH, WO YTBOPWB LIEHTP, CTBOPHOE Ta 3abesneuye poboTy BebG-CalTy UEHTPY abo
OKPeMOro po3sfisly Ha CBOEMY Beb-CaiTi, Ae po3MillyeTbCcs iH(hopMaL,is, 3a3HadeHa B NYHKTI 12
uboro [lpuMMipHOro pernaMeHTy, a TakKO0X BigOMOCTI MpPO Micle po3TallyBaHHA UEHTPY,
HaMONMXKXYI 3YNMUHKMA TPOMAACbKOro TPaHCMopTy, Mi4’i3HI WAaXu, Micus napkKyBaHHA, iHWa
KOPWCHa Ans Cy6’EKTIB 3BepHEHHSA iHopMaLLis.

21. IHopMaLlif, AKa po3MiWyeTbCa B MPUMILLEHHI ULeHTPY (B TOMY uyucnli  Ha
iH(hopMaLiiHNX TepMiHanax) Ta Ha Be6-caliTi, MOBMHHA 6YTWN aKTyasbHOO i MOBHOIO.

IHopMaLia Ha Beb6-caiTi LeHTpY Mae OyTY 3pyYHOI0 AN NOWYKY Ta KOMitoBaHHS.

22. Cy6’eKTaM 3BEPHEHHS, SAKi 3BepHynMCs [0 LUEHTPY 3 BUKOPUCTaAHHSAM 3acobiB
TeNeKOMYHiKauinHOro 3B’sA3Ky (Teneg)oHy, eNeKTPOHHOI MnowTKn, IHWKMX 3acob6iB 3B’A3KY),
3a6e3neyyeTbCcsl MOXK/IMBICTb OTPMMaHHA iH(opMaLii Npo HagaHHA aaMIHICTPaTUBHUX MOCNYT
LEeHTPOM Yy croci6, aHanoriyHmMin cnocoby 3BepHEHHS.

KepyBaHHS Yeproto B LiEHTpI

23.3 MeTow 3abe3neyeHHA 3pYy4YHOCTI Ta OMepaTMBHOCTI 06CNYroByBaHHSI CYy6’€KTIB
3BEPHEHHA Y LEHTPI BXMBAKTLCA 3axX04M [AN1A 3anobiraHHA YTBOPeHHIO 4yepru, a y pasi Ti
YTBOPEHHA — [N KEPYBAHHSA Yeproto.

24.Y pasi 3anpoBaj)KeHHA aBTOMAaTWU30BaHOT CUCTEMU KepyBaHHS 4eprow Ccy6’'ekT
3BEPHEHHA 415 MPUAOMY afiMiHICTPaTOpOM LEHTPY PEECTPYETbCA 3a AOMOMOroK TepMiHana B
Takili cucTemi, OTpUMYE BiAMOBIAHWIA HOMEpP Y 4epsi Ta OYiKye Ha npuiioM. ABTOMaTM30BaHa
CUCTEMA KepyBaHHS 4eprow MoXe nepegbdavatv MepcoHigikoBaHy peecTpauito cy6’ekTa
3BepHEHHSA (i3 3a3Ha4YeHHSAM MOro npissumLa Ta iMeHi).

25. Y LUeHTpi MOXe 34iCHI0OBATMCA NonepeaHili 3anuc cy6’eKTiB 3BEpHEHHSA Ha NMPUIiom A0
agMiHicTpaTopa Ha BM3Ha4YeHy faTy Ta yac. [lonepefHili 3annc MoxXe 34iCHIOBATUCS LUIAXOM
0COOMCTOr0 3BepHeHHA [0 LeHTpYy Ta/abo eneKTPOHHOT peecTpauii Ha Be6-CalTi LEHTpy.
Mpuiiom Ccy6’eKTiB 3BEPHEHHSA, AKi 3apeecTpyBa/MCA  LIIAXOM  MOMNEPesHbOro  3anucy,
3AIANCHIOETLCA Y BU3HAYeHi KEPIBHUKOM LEHTPY FOAMHMN.

26. LIeHTp MOXXe 3[iCHIOBATM KepyBaHHS 4eprow B iHWWIA cnocib, rapaHTywun
AOTPUMAHHA NPUHLMMY PIBHOCTI CY6’EKTIB 3BEPHEHHS.

MPUIAHATTSA 3as9BU Ta IHWNX AJOKYMEHTIB Y LeHTpI

27. MpUAHATTA BiA Cy6’eKTa 3BEPHEHHS 3afBW Ta IHLWWUX AOKYMEHTIB, HEOOXigHUX ANs
HaflaHHSA afMiHiCTpaTMBHOI nocnyrn (gfani — BXIAHWIA NakeT [LOKYMEHTIB), Ta MOBEPHEHHS
[OKYMEHTIB 3 pe3y/bTaTOM HafaHHA agMiHICTPaTUBHOI nocnyru (gani — BUXIAHWIA nakeT
JOKYMEHTIB) 3[iiCHIOETLCS BUK/HOYHO B LIEHTPI.



28. MpUAHATTA Bif CY6’eKTiIB rocnojapltoBaHHs 3asiBU  MNpPO  BuAavy [LOKYMEHTIB
[JO3BINbHOrO XapakTepy Ta [AOKYMEHTIB, WO [0JalTbCA A0 Hel, Aeknapauii BignoBigHOCTI
maTepiasibHO-TEXHIYHOT 6a3n BMMOraM 3akKOHOLaBCTBa, BMpaaya (MepeotopmieHHs, Buaya
Ay6nikaris, aHy/0BaHHA) AOKYMEHTIB [03BI/IbHOTO XapakTepy, AKi 0hopM/IeHi perioHanbHUMN
Ta MICLUEBUMM [O03BiIbHAMM OpraHamu, Ta 3apeecTpoBaHUX [Aeknapauii  34iNCHIOKTLCA
BiAMOBIAHO A0 3aKOHY YKpaiHu “INpo [03BifIbHY cUCTEMY Y chepi rocnofapcbKor Ais/IbHOCTI” .

29. Cy6’€eKT 3BepHEHHS Mae NpaBo NnojaTtuv BXiAHWI NakeT JOKYMEHTIB Y LLeHTpi 0co6buUCTo,
Yyepe3 YNOBHOBAXXEHOro npeAcTaBHUKa, HagicnaTn Moro nowTtor (PeKOMeHAOBaHMM JIUCTOM 3
OnuCcOM BKNadeHHsA) abo B nepefbayvyeHUX 3aKOHOM BuMNagKax 3a [AOMNOMOrow 3acobis
TeNIeKOMYHiKaLiiHOro 3B A3KY.

30. ¥ pasi Konu BXigHWI NakeT [AO0KYMeHTiB NMOAaeTbCsA YNOBHOBAXXEHUM MNPeACTaBHMKOM
cy6’eKTa 3BepHEHHS, NpPen’sABNSTLCA LOKYMEHTM, WO MOCBiAYYOTb 0COOY MpeAcCTaBHMKA Ta
3aCBifuyOThb A0ro NOBHOBAXKEHHS.

31 AOMIHICTpaTOp UeHTPy repesipAe BIiAMOBIAHICTb BXIAHOro rMaketa [OKYMEHTIB
iH(hopMaLiNHIA KapTui agMiHICTPaTMBHOT MNOCNYrK, Y pasi NoTpebu Hagae JOMNOMOry cy6’eKTOBI
3BEPHEHHA B 3anOBHeHHi 6naHka 3asBW. Y pasi KoM CY6’eKT 3BEPHEHHA NpPuUMyCcTUBCA
HeTOYHOCTel abo MOMWAKM Mif Yac 3anoBHEHHA 6naHKa 3asBW, aAMiHICTpaTtop MOBIAOMISE
cy6’eKTOBI 3BepHEHHSA MPO BiANOBIAHI HEAO0MIKM Ta Haflae HeOOXigHY AOMOMOTY B iX YCYHEHHI.

32. 3asBa, WO NOAAETbCA AN OTPUMAHHA afMiHICTPaTMBHOI NOCAYrX, MOBMHHA MICTUTK
[103Bi/1 Cy6’'eKTa 3BEPHEHHSI Ha 00pPOOKY, BUKOPUCTAHHS Ta 36epiraHHsS MOro nepcoHanbHUX
JaHNX Yy MexaX, He0bXiAHMX ANa HafaHHA aAMiHICTPaTUBHOIT MOCNYTN.

33. AAMIHICTpaTop UEeHTPY CKaajae onuc BXIgHOrNO naketa [AOKYMEHTIB, Yy AKOMY
3a3HavarTbCA iH(opmauia Npo 3asaBy Ta Mepenik 4OKYMEHTIB, NOoAaHUX CY0’EKTOM 3BEPHEHHS
[0 Hel, y ABOX NPUMIpHUKaX.

34. Cy6’eKTOBI 3BepHEHHS HAAAETLCSA MPUMIPHUK OMWUCY BXIAHOMO MakeTta JOKYMEHTIB 3a
NignMcoMm i 3 NPOCTaB/IEHHAM MeYvaTkuy (LWTamna) BignoBigHOro agmiHicTpaTopa UeHTPY, a Takox
BIiAMITKM NpPO pAaTy Ta 4aCc WMOro cKnageHHs. Apyrvini NpuMipHUK OMNWUCY BXiAHOrO MakeTa
[LOKYMeHTIB 36epiraeTbCca B maTepianax crnpasu, a y pasi 34iMCHEHHS B LEHTPI e/IeKTPOHHOro
JOKYMEHTO006iry — B €NeKTPOHHIN opmi.

35. AgMiHicTpaTop UeHTPY Nig 4Yac OTPUMaHHA BXiAHOro rMakeTa [OOKYMEHTIB
3060B’s13aHNI 3’AcyBaTU NPUIAHATHUIA ANa cy6’eKTa 3BepPHEHHSA CNOCi6 Moro NoBiAOMAEHHS Npo
pe3ynbTaT HafJaHHA agMiHICTPaTMBHOT MOCNYTrK, a TaKOX cnocibé nepefadi cy6’eKToBi 3BePHEHHS
BUXiAHOro nakeTa AOKYMeHTiB (0cobucTo, 3acobamu MOWTOBOro abo TeneKOMYHiKaliriHOro
3B'S13KY), MPO L0 3a3Ha4aeTbCsA B OMWUCI BXiJHOro nakeTa AOKYMEHTIB Yy Maneposiin Ta/abo
eNeKTPOHHIN opmi.

36. ALMIHICTpaTOp LeHTPY 34INCHIOE peecTpaLito BXiAHOro rnaketa AOKYMEHTIB LUIAXOM
BHECEHHSA [aHMX [0 XXypHany peecTpauil (y nanepoBini Ta/abo enekTpoHHi ¢opmi). Micna
BHECEHHS AaHWUX CrpaBi MPUCBOIETLCS HOMEP, 3a AKMUM 3[iCHIOETLCA 11 igeHTUGIKaLIs Ta SKnii
(hikcyeTbCa Ha 6n1aHKy 3asBW i B ONUCI BXIAHOrO naketa 4OKYMEHTIB.

37. Y pasi Konn BXiAHWMI NakeT JOKYMEHTIB OTPUMaHO 3aco6amm NOLWTOBOrO 3B’A3KY i BiH
He MiCTUTb iH(hopMaLii NPo NPUAHATHUIA ANs Cy6’eKTa 3BepHEHHS Cnocib MOro NoBifOMEHHS,
aAMiHICTPaTOp LEHTPY He Mi3Hille HAacTynMHOro pobo4yoro AHA Haacwuiae cy6’eKTOBI 3BEPHEHHS
onuc BXiAHOro nakeTa AOKYMEHTIB e/IeKTPOHHOI MowTol (Ta/abo 1oro BigckaHOBaHY KOMito)
yn IHWKWMK 3aco6amm TeNEeKOMYHIKaLiMHOrO 3B'S3KY.

38. Micnga peecTpayil BXiGHOro naketa AOKYMEHTIB agMiHICTpaTOp LeHTpY opmMye cnpasBy
y naneposiii Ta/abo enekTPOHHIA opmi Ta B pasi notpebw 3gilicHIOE 1T KonitoBaHHA Ta/abo
CKaHYBaHHS.



39. IH(opMauito Npo BYUYMHEHI AiT agMiHICTpaTop UEHTPY BHOCUTL [0 JiIACTa Npo
NPOXOXKEHHS CrpaBu Yy nanepoBii Ta/abo eneKTPoHHIN opMmi (KpiM BUNagKis, Konm
agMiHiCTpaTop € Cy6'eKTOM HafaHHSA agMiHiCTpaTMBHOI Mocayru). JINCT Npo NPOXOMKEHHS
CrpaBu TaKoX MICTUTb BiAOMOCTI NP0 NOCNIJOBHICTb Ai (eTaniB), HEOBXiAHMX ANS HaAaHHS
aAMiHICTPaTUBHOT NOCNYTK, Ta 3aNyUYeHUX Cy6’eKTIB HaaHHS aAMIHICTPaTUBHUX MOCAYT.

OnpautoBaHHA cnpasn (BXi4HOro Naketa AOKYMEHTIB)

40. Micns  BUYMHEHHA A, nepegbayeHMX MyHkTamy 27—39 uporo [puMipHOro
pernameHTy, agMiHICTpaTop LEHTPY 3000B’A3aHUIA HEBIAKNAAHO, ane He Mi3Hile HacTyMmHOoro
poboyoro pAHA, Hagicnatu (nepepatn) BXiAHWIA MNakeT [AOKYMEHTIB Cy0'€KTOBI HagaHHS
aAMiHICTPaTUBHOT NOCNYrN, A0 KOMMETEHLT KOro HaneXuTb MUTAHHS MPUAHATTA PIlLEHHS Y
cnpasi, MPO WO pobUTLCA BIAMITKA B JINCTI MPO MPOXOIXKEHHA CNpasBu i3 3a3HaYEHHAM u4acy,
[laTu Ta HaliMeHyBaHHA Cy6’eKTa HafaHHS aAMiHICTPaTUBHOIT MOCNYTW, A0 AKOro Ti HagicnaHo, Ta
npocTaB/ieHHAM neyvatky (lWTamna) agmiHicTpaTopa, Wo nepejas BignNoBiAHI JOKYMEHTN.

41. Mepepavya cnpas Yy naneposii Qopmi Big LUeHTPY [0 cy6’eKTa HajaHHA
agMIHICTPaTUBHOI NOCAYTN 34IACHIOETLCA B MNOPSAAKY, BM3HAYEHOMY OpraHoMm, WO YTBOPMB
LEHTP, afie He MeHLe HiX OAWH pa3 NpoTAroM pobo4voro AHA, WASXOM LOCTaBKWU MpauiBHUKOM
LEHTPY, HaAcuiaHHA BilCKAHOBAHUX LOKYMEHTIB 3 BUKOPUCTaHHAM 3aco6iB
TeNeKOMYHiKaliinHOro 38’a3Ky abo B iHLWWIA cnocio.

42. Tlicna oTpUMaHHS crnpaBu Cy06’eKT HafaHHA agMiHICTPaTMBHOT NOCAYrM 3060B’A3aHUI
BHECTM 3anuc npo i1 OTPMMaHHSA i3 3a3Ha4YeHHAM [JaTu Ta yacy, npissuuia, iMeHi, no 6aTbKoBI
BignoBifasbHOT M0Cag0B0oi 0cO6M A0 McTa NPO NPOXOLKEHHS CNpaBu.

43. KOHTpO/b 3a AOTPUMAHHAM Cy6’eKTaMU HafaHHA agMiHICTPaTUBHUX MOCMYr CTPOKIB
po3rnsagy cnpas Ta NPURHATTA pilleHb 34IACHIOETLCA agMiHICTpaTOpaMKn LeHTPY BigNOBIAHO A0
po3noainy 060B’sA3KiB 3a pilUeHHSIM KEPIBHUKA LIEHTPY.

44, Cy6’eKT HagaHHS aAMiHICTPaTUBHOT NOCNYIN 30608’ A3aHWIA:

CBOEYACHO iH(OPMYBATU LIEHTP MPO MepewKkoan y AOTPUMaHHI CTPOKY po3rnsagy crnpasu
Ta NPUAHATTI PilleHHSA, iHWI NpobieMun, WO BUHNKAKOTbL Nif Yac po3rnagy cnpasu;

HagaBaTu iH(oOpMaLito Ha YCHWIA abo NWUCbMOBUI 3annT (y TOMY YMUCAT LWASXOM
HaACWaHHA Ha afpecy efleKTPOHHOT MNowTKn) agMiHicTpaTopa LeHTPY Npo Xif po3rnsgy cnpasu.

Y pasi BUABNEHHA (hakTy MOPYLIEHHS BMMOI 3aKOHOaBCTBa LWWOAO PO3rnsdy Crpasu
(CTpOKiB HagaHHA aAMIHICTPATUBHOT MOCAYTM TOLW0) aAMIHICTPATOpP UeHTPY HeBiAKNagHo
iH(DOPMYE MpPOo Lie KepiBHUKaA LIeHTPY.

Mepegaya BUXiAHOIO NakeTa AOKYMEHTIB Cy6’€KTOBI 3BEpPHEHHS

45. Cy6’eKT HajaHHS afMIiHICTpaTMBHOT MOCAYrM HEBIAKNaAHO, ane He MisHiwe
HaCTynHoOro poboyoro gHA nicnsa opopmseHHs pesynbTaty HafaHHA afMiHICTPaTUBHOT NOCNYTHU,
(hopmye BUXifHWNI NaKeT JOKYMEHTIB Ta nepegae Moro 4o LLeHTPY, Npo WO 3a3Ha4yaeTbCs B INCTI
Npo NPOXOKEHHSA Cnpasu.

46. AgMiHiCTpaToOp LUEHTPY HeBigKNaAHO Yy [eHb HaAXO[KeHHS BUXIAHOro naketa
[JOKYMEHTIB MOBIAOMSE MPO pe3ynbTaT HaAaHHS afAMIiHICTPaTUBHOI MOCAYrM Cy6’'€EKTOBI
3BEPHEHHSA Y CMNOCib, 3a3Ha4YeHMin B ONKUCI BXiAHOr0 nakeTa AOKYMEHTIB, 34IMACHIOE peecTpalito
BUXIAHOMO NakeTa [AOKYMEHTIB LAAXOM BHECEHHS BiAMOBIAHWX BIAOMOCTEA O NMUCTa Mpo
NPOXOXKEHHS CnpaBu, a TakKOXX A0 BiAMNOBIAHOr0 pPeecTpy B Maneposiii Ta/abo eneKTPOHHIN

hopmi.



47. BUXigHUIA nakeT [OKYMEHTIB nepefaeTbcs Cy6’€KTOBI 3BepHEHHSI 0coOMCTO nig
po3nucky (y TOMY 4YMCNi 10ro YnoBHOBaXXEHOMY MpeACTaBHMKOBI) Yy pasi npep’sBNeHHS
[OKYMeHTa, WO noceigyye ocoby Ta/abo 3acBifyye MOro MOBHOBaXeHHs, abo y BMMNagkax,
nepefbavyeHX 3aKOHOLABCTBOM, MepefaeTbCA B iHWWIA NPUAHATHUIA ONsi CY6’eKTa 3BepHEHHS
cnocib.

IHopmaLis npo gaTy OTPUMAHHSA BUXIAHOIO naketa AOKYMEHTIB Cy6’€KTOM 3BEPHEHHS
36epiraeTbCcsA B Matepianax cnpasu.

48. Y pasi He3a3HauyeHHS Cy0’€KTOM 3BEPHEHHS 3PYYHOr0 A5 HbOro CMoco6y OTPMMAaHHS
BUXiAHOro rnaketa AOKYMeHTIB abo 0ro HeoTpMMaHHSA B LEHTPi MPOTArom ABOX MicALiB
BiANOBIAHI AOKYMEHTM HafCuNalTbCA Cy6 €KTOBI 3BepHEHHS 3aco6amMu MOLWTOBOro 3B’S3KY. Y
pasi BifiCYTHOCTI BiJOMOCTEN Mpo Micue NpoXKmMBaHHSA (MiCLEe3HaX0MKeHHA) cy6’eKTa 3BepHEHHS
Ta IHWOI KOHTaKTHOI iH(opMaLil BUXIAHWIA NakeT [OKYMEHTIB 36epiractbCa MpoTArom
TPUMICAYHOIO CTPOKY B LIeHTPI, a NOTIM MepefacTbCsa AN apXiBHOM0 36epiraHHs.

49. Y pasi Ko agMiHicTpaTMBHa NOCnyra HafaeTbCa HEBIAKNAAHO, aAMIHICTPaTOP LLeHTPY
peecTpye iHopmaLito nNpo pesynbTaT Po3rnsay cnpasyM B >KypHani (y naneposin Ta/a6o
eNeKTPOHHIN (hopMmi), HeraiHO (opMye BUXIAHWI MakeT [OKYMEHTIB Ta Mepejae #oro
Cy0’eKTOBI 3BEpHEHHS.

50. BianoBiganbHIiCTb 32 HECBOEYACHE Ta HeHaneXHe HafaHHA aAMiHICTPAaTUBHUX NOCNYr
HECYTb CY0’'€KTM HafaHHS TaKMX MOCAYT Ta B MeXaxX MOBHOBaXEHb afMIHICTPaTOPW i KEPIBHUK

LeHTpy.
51. IHopMaLis Npo KOXHY HafaHy aAMiHICTpaTMBHY MOCNyry Ta crpasy Yy naneposii
(konist) Ta/abo eneKTPOHHIN (BigcKaHOBaHi [AOKYMeHTM) ®opMi, 30Kpema 3asBa Cy6'eKTa

3BEPHEHHS, pe3ynbTaT HafaHHA aAMiHICTPaTUBHOT MOCAYrM Ta iHWi [AOKYMEHTU, BU3HaueHI
OpraHom, Lo YTBOPUB LLeHTP, 36epiraeTbca y LEHTPI.

Yci matepianu cnpasu 36epiraloTbcs y Cy6’ekTa HafaHHS afMiHICTPaTUBHOT MOCNYTW.



